BAO HIEM XA HOI CONG HOA XA HQI CHU NGHIA VIET NAM

VIET NAM Doc 1ap - Tw do - Hanh phic
Sé: 528/Qb-BHXH Ha Noi, ngay 14 thang 04 nam 2015
QUYET PINH

BAN HANH QUY DINH VE GIAO DICH PIEN TU TRONG VIEC THUC HIEN THU TUC
THAM GIA BAO HIEM XA HOI, BAO HIEM Y TE, BAO HIEM THAT NGHIEP; CAP SO
BAO HIEM XA HOI, THE BAO HIEM Y TE

TONG GIAM POC BAO HIEM XA HOQI VIET NAM

Can cir Ludt Bao hiém xd héi sé 71/2006/QHI 1 ngay 29 thang 6 nam 2006, Can cir Ludt Bao
hiém y té s6 25/2008/QH12 ngay 14 thang 11 nam 2008, Ludt so 46/2014/QH13 ngay 13 thang 6
nam 2014 sira doi, b6 sung mot sé diéu ciia Ludt Bao hiém y té;

Can cir Ludt giao dich dién tir s6 51/2005/QH11 ngay 29 thang 11 niam 2005;

Can cir Nghi dinh sé 05/2014/ND-CP ngay 17 thang 01 nam 2014 cua Chinh phu quy dinh chirc
néng, nhiém vu, quyén han va co cau té chirc ciia Bao hiém xd héi Viét Nam;

Can cir Quyét dinh s6 08/2015/0D-TTg ngay 09 thang 3 nam 2015 ciia Thii twong Chinh phit thi
diem ve: giaord_ich dién tir trong viég th%rc hién thu tuc tham gia bao fziém )gd hoi, bao hiem y te,
bao hiém that nghiép va de nghi cap so bao hiém xa hoi, thé bao hiém y te;

Xét dé nghi cia Treong ban Thu,

QUYET PINH:
Piéu 1. Ban hanh kém gheo Quyét dinh nay: Quy dinh vé giao dich dién tir trong viéc thuc hién
thu tuc thqm gia béo hiém xa hoi, bao hiém y t€, bao hiém that nghiép; cap s6 bao hiém xa hoi,
thé bdo hiém y té.
Pidu 2. Quyét dinh nay c6 hiéu Iyc thi hanh tir ngay 01 thang 5 nam 2015.
Diéu 3. Truéng Ban Thu, Chanh Van phong, Thu trudng cac don vi truc thude Bao hiém x3 hoi

Viét Nam; Giam ddc bao hiém x3 hoi céc tinh, thanh phé truc thudc Trung wong chiu trach
nhi¢m thi hanh Quyét dinh nay./.

TONG GIAM bOC
Noi nhdn:



- Nhu Diéu 3;

- Thu tudng Chinh phu;

- VPCP;

- Cac Bo: LDTB&XH, TC, YT, NV, TP; TT&TT;

- Céc co quan: TTCP; TLDLDVN; VCCI; TC Thué; x . .

- UBND tinh, TP tryc thuoc TU; Nguyén Thi Minh
- HDQL - BHXHVN;

- TGD, cac pho TGD;

- Céac don vi truc thuoc BHXH VN;

- Luu: VT, BT (20b).

QUY DbINH

VE GIAO DICH BIEN TU TRONG VIEC THUC HIEN THU TUC THAM GIA BAO HIEM|

XA HOIL, BAO HIEM Y TE, BAO HIEM7 THA]: NGHIEP; CAP SO BAO HIEM XA HOL THE
) ) BAO HIEM Y TE 9 ’ 9
(ban hanh kem theo Quyét dinh so 528/QD-BHXH ngay 14/4/2015 cua Tong Giam doc Bao hiém
xa hoi Viet Nam)
Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh, ddi tuong ap dung
1. Pham vi diéu chinh
Quy dinh nay quy dinh vé thu tuc, hd s0, quy trinh giao dich dién tir trong viéc thyc hién thu tuc
tham gia bao hlem xa hoi, bao hiém y té&; cip so bao hiém x4 hoi, thé bao hiém y té theo quy dinh
tai Quyét dinh s6 08/2015/QB-TTg ngay 09/3/2015 cua Thu tudng Chinh phu.
2. Béi tuong ap dung
a) Nguoi sur dung lao dong tham gia bao hiém xa hoi, bao hiém y té, bao hlem that nghiép; Uy
ban nhan dén cap xa, Truong hoc, Dai ly thu bao hiém x4 hoi, bao hiém y té theo quy dinh tai
Luat Bao hiém xa hoi, Luat Bao hiém y té, Luat Viéc 1am va cac van ban hudng dan thyc hién
lga chon phuong thire giao dich dién tur (sau day goi chung la don vi).
b) Bao hiém xa hoi cac cap.

¢) To chirc cung cip dich vu giao dich dién tir trong linh vuc bao hiém xi hoi (sau day goi 1a To
chtirc I-VAN).

Piéu 2. Viét tat va giai thich tir ngir
1. Céc chir viét tat

- BHXH: 1a viét tit cta tir “bao hiém x3 hoi”;



- BHTN: 1a viét tt cta tir “bao hiém that nghiép”;
- BHYT: 1a viét tit cia tir “bao hiém y t&”;

- Nguoi lao dong: goi chung cho nguoi lao dong cung tham gia BHXH, BHYT, BHTN va nguoi
chi tham gia BHYT theo quy dinh cta Luat BHXH, Luat BHYT, Luat Viéc lam trir nhitng
truong hop néu cu thé.

- BHXH tinh: viét tit cia Bao hiém xa hdi tinh, thanh phé truc thudc Trung wong;
- BHXH huy¢n: viét tit ciia Bao hiém xa hoi quan, huyén, thi xa, thanh phé thudc tinh.
2. Giai thich tir nglr

a) Tai khoan giao dich BHXH dién tur: la tai khoan do co quan BHXH cap cho don vi gé dang
nhap Vép Cong thong tin dién tr BHXH Viét Nam hoac Cong giao dich dién tir ciia T6 chuc I-
VAN dé¢ thyc hién giao dich dién tur trong linh viec BHXH.

b) Ho so BHXH dién tir bao gom: T khai va céc tai liéu theo quy dinh cta phap luat BHXH,
BHYT, BHTN ¢ dang dién ttr.

¢) Dich vu gia tri gia tang vé giao dich dién tu trong linh vue BHXH (dich vu I-VAN) 1a dich vu
nhén, tmyen luu trit, phuc hoi thong diép dir liéu giao dich dién tir trong linh vuc BHXH gitra
don vi tham gia BHXH, BHYT, BHTN véi co quan BHXH thong qua T6 chirc I-VAN sau khi
don vi tra mot khoan tién dé su dung dich vu vé giao dich di¢n tur.

d) T6 chirc [-VAN: la t6 chire hoat dong trong linh vuc cong ngh¢ théng tin dugec BHXH Viét
Nam ky hgp dong cung cap dich vu gia tri gia tang vé giao dich di¢n tir trong linh vuc BHXH.

d) H¢ théng quan ly thong tin: la hé théng tu dong tiép nhén, xur 1y hd so dién tir ciia don vi tham
gia BHXH, BHYT, BHTN gtri dén; quan 1y, xtr 1y thong tin nghiép vu trong Nganh BHXH theo
quy dinh.

e) Cong thong tin dién tr BHXH Viét Nam 1a diém truy cap duy nhét trén méi truong mang, dé
lién két, tich hop péc kénh thong tin, cac ing dung va dich vu cua BHXH Viét Nam ma qua do
nguoi dung cé thé khai thac, st dung.

g) Cong giao dich dién tor cia BHXH Viét Nam la diém truy cép duy nhat trén moi trudng mang
ctia hé thong cong nghé thong tin cia BHXH Viét Nam dé nhan, truyén, luu trit thong diép dir
liéu giao dich dién tir trong linh vuc BHXH voi Tb chirc I-VAN.

h) Phan mém ké khai 1a phan mém ho trg don vi ké khai thi tyc tham gia BHXH, BHYT,
BHTN, cap so BHXH, th¢ BHYT dap tng chuan dinh dang dir li¢u cia BHXH Viét Nam.



i) Quyét dinh s6 1111/QD-BHXH: viét tat cia Quyét dinh s6 1111/QD-BHXH ngay 25/10/2011
cua BHXH Viét Nam ban hanh Quy dinh quan 1y thu BHXH, BHYT, BHTN; cap s6 BHXH, thé
BHYT.

k) Quyét dinh s6 1018/QD-BHXH: viét tat cia Quyét dinh s6 1018/QD-BHXH ngay 10/10/2014
cua BHXH Viét Nam vé viéc stra d6i mot s ndi dung tai cac quyét dinh ban hanh quy dinh quan
ly thu, chi BHXH, BHYT, BHTN.

Piéu 3. Thoi gian ndp hd so BHXH dién tur

1. Pon vi ndp hd so BHXH dién tr quy dinh tai Van ban nay qua Cong thong tin dién tir cua
BHXH Viét Nam hoac Cong giao dich dién tu cia T6 chirc I-VAN 24 gi¢ trong ngay va 7 ngay
trong tuan, bao géom ca ngay nghi (tht Bay, Chu nhat, ngay 1€, ngay T¢ét).

Ngay nop hd so BHXH dién tir duoc tinh tir 0 gio dén 24 gio ciing ngay.

2. Thoi diém ndp ho so BHXH dién tir 1a thoi diém dugc ghi trén Thong béo xéc nhan ndp ho so
cua co quan BHXH (mau 02/TB-TS ban hanh kém theo Quyét dinh nay).

3. Co quan BHXH, T chac I-VAN gui thong bao x4ac nhin da nhan duoc hd so BHXH dién tir

dén tai khoan giao dich ctia don vi trong vong 02 gid ké tir khi nhan duoc ho so BHXH dién tir
cua don vi.

Chuong 11

QUY TRINH PANG KY SU DUNG PHUONG THUC GIAO DICH PIEN TU
Piéu 4. Pang ky qua Cong thong tin cia BHXH Viét Nam
1. Bang ky str dung phuong thtrc giao dich dién tir
a) bon vi, bao gdm don vi méi thanh 1ap, don vi dang tham gia BHXH, BHYT, BHTN truy cap
Cong thong tin dién tt BHXH Viét Nam dé ké khai va gtri To khai dang ky st dung phuong thirc
giao dich dién tir trong linh vec BHXH (miu 01/DK-GD ban hanh kém theo Quyét dinh s6
08/2015/Qb-TTQ).

Pon vi c6 thé 1ap To khai bang phan mém keé khai, sau d6, giri dén Cong thong tin cia BHXH
Viét Nam.

b) Co quan BHXH

- Hé théng quan 1y thong tin tiép nhan To khai ctia don vi, tw dong kiém tra cac thong tin ké
khai: tinh trang ma s6 thué (néu c6), chir ky s6, dia chi thu dién ttr...; Néu du diéu kién, trong
thoi han 03 ngay, Hé thong quan 1y thong tin tw dong cip va kich hoat tai khoan giao dich
BHXH dién tir ciia don vi.



- Trudng hop khong du diéu kién, H¢ thong quan 1y thong tin ty dong guri théng bao (mau
01/TB-TS ban hanh kém theo Quy¢t dinh nay) vao dia chi thu dién tir ciia don vi.

- Hé thdng quan 1y thong tin tu dong giri thong tin dang ky giao dich dién tir ciia don vi vé
BHXH tinh, BHXH huyén noi quan ly thu doi voi don vi.

2. bang ky thay ddi, bd sung thong tin to khai dang ky sir dung phuong thirc giao dich dién tir
a) Bon vi

Truong hop thay ddi, bd sung thong tin vé chung thu s6 hodc dja chi thu dién tir, dién thoai va
nguoi lién hé, don vi truy cap Cong thong tin dién tir BHXH Viét Nam dé ké khai va giri To khai
thay d6i, b6 sung thong tin diang ky str dung phuong thirc giao dich dién tir trong linh viee BHXH
(mau 02/SP-GD ban hanh kém theo Quyét dinh s6 08/2015/QD-TTg) trong thdi han 05 ngay
lam viéc, ké tir ngay phat sinh thay ddi, bd sung thong tin.

b) Co quan BHXH

Hé théng quan 1y thong tin tiép nhan To khai ctia don vi (miu 02/SD-GD ban hanh kém theo
Quyét dinh s6 08/2015/QD-TTg), tu dong kiém tra cc thong tin ké khai: tinh trang ma s6 thué
(néu cd), chir ky sd, dia chi thu dién tir...; cap nhat thong tin thay ddi, bd sung va théng bao xéac
nhan thay d6i, bo sung thong tin cho don vi (mau 04/TB-TS ban hanh kém theo Quyét dinh nay)
trong thoi han 03 ngay lam viéc, ké tir ngay nhan duoc T khai.

3. Pang ky ngung giao dich dién t

a) bon vi

- Truy cap Cong thong tin cia BHXH Viét Nam dé lap va giri To khai dang ky ngung str dung
phuong thirc giao dich dién tir (miu 03/NG-GD ban hanh kém theo Quyét dinh s6 08/2015/QD-
TTQ).

- K& tir thoi diém nhan dugc thong béo x4c nhan ngimg giao dich dién tir do co quan BHXH gii
dén, don vi thyc hién giao dich bang ho so gidy theo quy dinh.

- Truong hop don vi mudn tiép tuc sur dung lai phuong thirc giao dich dién tur thi thyc hién dang
ky theo quy dinh tai Khoan 1 Di€u nay.

b) Co quan BHXH

- Nhan To khai dién tir ciia don vi (mAu 03/NG-GD ban hanh kém theo Quyét dinh s6
08/2015/QB-TTg), kiém tra cac thong tin ké khai.

- Gui thong bao xac nhan ngung giao dich dién tur trong linh vuec BHXH (mau 05/TB-TS ban
hanh kém theo Quyét dinh nay) dén dia chi thu dién tir cua don vi trong thoi han 03 ngay lam
viéc ké tr ngay nhan dugc to khai cua don vi.



Piéu 5. Pang ky qua Té chirc I-VAN
1. Pang ky st dung dich vy I-VAN

a) Pon vi truy cap Cong giao dich dién tir cua Tb chirc I-VAN dé 1ap va gui truc tuyér} To khai
dang ky str dung dich vu I-VAN (mau 04/DK-IVAN ban hanh kém theo Quyét dinh so
08/2015/Qb-TTQ).

b) T6 chirc 'VAN

- Trong thoi han 02 gio, ké tir khi nhan duoc To khai cua don vi (mau 04/DK-IVAN ban hanh
kem theo Quyét dinh s6 08/2015/QD-TTg), To chure I-VAN gtri To khai dén Cong giao dich
dién tr cia BHXH Viét Nam.

- Trong thoi han 02 gid, ké tir khi nhan dugc thong béo cua co quan BHXH, T6 chirc I-VAN giri
thong bao cho don vi.

¢) Co quan BHXH

- Hé théng quan 1y thong tin tiép nhan To khai ctiia don vi (mau 04/DK-1VAN ban hanh kém
theo Quyét dinh s6 08/2015/QD-TTg), tu dong kiém tra cic thong tin ké khai: tinh trang ma sd
thué (néu c0), chir ky s6, dia chi thu dién tt ...va cac thong tin cta T chic I-VAN. Néu du diéu
kién thi trong thoi han 03 ngay lam viéc, giri théng bao xac nhan dén T6 chire I-VAN.

- Truong hop khong du didu kién, gui thong bao khong chap thuan dang ky st dung phuong thirc
giao dich BHXH dién tir cho T6 chirc [-VAN (mau 01/TB-TS ban hanh kém theo Quyét dinh
nay).

2. Pang ky thay doi, bo sung thong tin to khai dang ky sir dung dich vu I-VAN
a) Bon vi

- Truong hop thay d6i, bo sung thong tin trén To khai dang ky sir dung dich vu I-VAN, don vi
truy cap vao tai khoan giao dich BHXH dién tir ciia minh dé 1ap va giri TO khai thay d6i, bo sung
thong tin dang ky st dung dich vu I-VAN (méu 05/SP-IVAN ban hanh kém theo Quyét dinh sd
08/2015/QD-TTg) tai Cong giao dich dién tir cia T chirc I-VAN;

- Trudng hop thay doi Té chirc I-VAN, don vi phai dang ky nging su dung dich vu I-VAN theo
quy dinh tai Khoan 3 Di€u nay va thyc hién thu tuc dang ky st dung dich vu I-VAN theo quy
dinh tai Khoan 1 Diéu nay.

b) T6 chirc I-VAN
Trong thdi han 02 gid ké tir khi nhan dugce To khai cia don vi (mau 05/SD-IVAN ban hanh kém

theo Quyét dinh sé 08/2015/QBP-TTg), giti To khai dén Cong giao dich dién tir cia BHXH Viét
Nam.



¢) Co quan BHXH

H¢ théng quén ly thong tin tiép nhan To khai ctia don vi (mau 05/SP-GD ban hanh kém theo
Quyét dinh s6 08/2015/QD-TTg), tw dong ki€m tra cac thong tin ké khai cua don vi, thong tin
ctua To chtic I-VAN; cap nhat thong tin thay doi, bo sung.

3. bang ky ngung st dung dich vu I-VAN
a) bon vi

- Truy cap Cong giao dich cua T chte I-VAN dé lap va gui To khai dang ky ngumg str dung
dich vu I-VAN (mau 06/NG-IVAN ban hanh kém theo Quyét dinh so6 08/2015/QD-TTQg).

- Ké tur thoi djém nhan du(_)’cvthéng bao xac nhan ngung str dung dich vu I-VAN do‘ co quan
BHXH gtri dén thong qua To chirc I-VAN, don vi thyc hién thu tuc BHXH bang ho so giay.

b) T6 chirc I-VAN

- Chuyén To khai dang ky ngimg st dung dich vu I-VAN cua don vi (mau 06/NG-IVAN ban
hanh kém theo Quyét dinh s6 08/2015/QD-TTg) dén Cong giao dich dién tr cuia BHXH Viét
Nam trong vong 02 gid ké tir khi nhan dugc To khai.

- Trong vong 02 gio ké tir khi nhan dugc thong bao x4c nhan ngimg st dung dich vu I-VAN ciia
Co quan BHXH, T6 chirc I-VAN gtii thong bdo cho nguoi st dung lao dong.

¢) Co quan BHXH

Trong thdi han 03 ngay 1am viéc ké tir ngay nhan dugc T khai dang ky nging sir dung dich vu
I-VAN, Co quan BHXH, guri thong bég xac nhan ngfxqg st dung dich vu I-VAN gméu 05/TB-TS
ban hanh kém theo Quyét dinh nay) dén don vi qua T6 chic I-VAN dang cung cap dich vu cho
don vi.

Chuong 111
THU TUC, HO SO VA THOI HAN GIAI QUYET; QUY TRINH GIAO DICH PIEN TU

TRONG VIEC THU'C HIEN THU TUC THAM GIA BHXH, BHYT, BHTN; CAP SO
BHXH, THE BHYT

Muc 1: THU TUC, HO SO VA THOI HAN GIAI QUYET

Diéu 6. Thi tuc, ho so tham gia BHXH, BHYT, BHTN; cép s6 BHXH, th¢ BHYT va thoi han
giai quyét thyc hién theo quy dinh tai Quyét dinh s6 1111/QD-BHXH, Quyét dinh s6 1018/QDb-
BHXH va céc quy dinh stra doi, bd sung cuia BHXH Viét Nam.

Muc 2: QUY TRINH GIAO DICH BIEN TU THU'C HIEN THU TUC THAM GIA
BHXH, BHYT, BHTN; CAP SO BHXH, THE BHYT



Piéu 7. Trach nhiém ciia ngudi lao dong
1. Lap va ndp ho so gidy cho don vi

Ngudi lao dong ké khai thong tin trén to khai theo mau quy dinh, kém theo h so, tai liéu gidy,
ndp cho don vi.

Ngudi lao dong chiu trach nhiém trude phép luat vé thong tin ké khai va trong hd so, tai lidu gidy
cua minh.

2. Nhan két qua giai quyét thi tuc hanh chinh tir co quan BHXH thong qua don vi.

3. Nguoi lao dong cung tham gia BHXH, BHYT, BHTN nhén thong bao két qua dong BHXH,
BHYT, BHTN hang nam do co quan BHXH gui dén, hodc nguoi lao dong truy cap Cong thong
tin cia BHXH Viét Nam d¢ tra ctru thong tin.

Diéu 8. Trach nhiém cua don vi

1. Lap va ndp ho so

a) Huong dan ngudi lao dong ké khai thong tin to khai theo mau quy dinh; kiém tra, ddi chiéu
thong tin v4i ho so do don vi quan 1y.

b) Ké khai thong tin ctia don vi theo mau quy dinh, nhap thong tin ciia nguoi lao dong tir cac to
khai ctia nguoi lao dong, danh sach ngudi tham gia BHXH, BHYT, BHTN theo quy dinh tai
Diéu 6 vao phan mém ké khai.

Riéng cac truong hop sau thi quét (scan) ho so, tai liéu gidy dé gui kém theo:

- Cép, ghi s6 BHXH cho ngudi lao dong c6 thoi gian cong tac trude ngay 01/01/1995 va d6i
tugng theo quy dinh tai Khoan 4, Biéu 8 Thong tu s6 03/2010/TTLT-BNV-BTC-BLDTBXH.

- Cép lai, d6i s6 BHXH do thay d6i, cai chinh ho tén, ngdy, thang, nam sinh.

- Cép lai, d6i th¢ BHYT do diéu chinh thong tin vé than nhan, dia chi, mic huong BHYT, thoi
gian tham gia BHYT du 05 ndm lién tuc.

- Piéu chinh noi dung ghi trén s6 BHXH da cap d6i v6i nguoi lao dong tham gia BHXH bit
budc.

- Truy thu BHXH, BHYT, BHTN thoi gian trén 03 thang.

c) Ky béngq chir ky s trén ho so va giri dén Cong thong tin cia BHXH Viét Nam hodc Cong giao
dich cta To6 chic I-VAN.

d) Luu ho so gidy cta don vi va cua nguoi lao dong.



Pon vi phéi chiu trach nhiém trudc phap luat vé tinh ding, du, hop phép, kip thoi dbi véi ho so
dién tr cia don vi va ho so gidy cua nguoi lao dong.

2. Nhan thong bao xac nhan ndp hd so dién tu tai tai khoan giao dich cta don vi.

3. Nhan két qua giai quyét thi tuc hanh chinh do co quan BHXH chuyén dén va tra kip thoi cho
nguoi lao dong.

4. Hing thang, nhan thong bao dién tir vé két qua dong BHXH, BHYT, BHTN thang trudc va
tong hop danh sach lao dong tham gia BHXH, BHYT, BHTN do co quan BHXH gui dén tai
khoan giao dich; kiém tra, dbi chiéu, néu c6 sai sét thi phdi hop véi co quan BHXH dé xur 1y.
Piéu 9. Trach nhiém cta co quan BHXH

1. Hé théng quan 1y thong tin

a) Nhan ho so dién tir cua don vi, kiém tra va giri théng bao cho don vi:

- Hé thng quan 1y thong tin tu dong kiém tra viéc dang ky sir dung hinh thirc giao dich dién tir
ctua don vi: doi chiéu ma s6 tham gia BHXH, dia chi thu dién tr v6i tai khoan giao dich BHXH
dién tir cua don vi.

- Truong hop don vi giri hd so qua T6 chae I-VAN: Hé thdng quén 1y thong tin tw dong kiém tra
viée dang ky st dung dich vu I-VAN: d61 chiéu ma s6 BHXH, dia chi thu dién tir, chimg thu s6
cta To6 chtrc I-VAN trong Hé¢ thong quén 1y thong tin.

- Hé thdng quan 1y thong tin ty dong kiém tra chit ky s ctia don vi ngay tai thoi diém don vi ndp
h6 so BHXH dién tir, gom cac ndi dung:

+ Kiém tra nha cung cap: Nha cung cap chung thu s6 phai ndm trong danh sach cac nha cung cép
dugc co quan c6 tham quyén cap phép;

+ Kiém tra han cta chimg thu;

+ Kiém tra danh sach chung thu khong hop 1é ciia nha cung cép: Ching thu cua don vi khong
dugc ndm trong danh sach chung thu khong hop 1€ do nha cung cap thong bao.

Trudng hop don vi ndp hd so qua To chirc I-VAN: Hé théng quan 1y thong tin tu dong kiém tra
chit ky sb ctia T6 chirc I-VAN: d6i chiéu chir ky s6 trén ho so BHXH dién tir voi ching thu s6
do t6 chirc chimg thuc chit ky s6 cong cong cap. Viée kiém tra dugc thue hién ngay tai thoi diém
T4 chirc I-VAN giri hd so BHXH dién tir cho co quan BHXH.

b) Gui thong tin tiép nhan hd so BHXH

Truong hop ho so hop phap, hop 1¢, HE thong quan 1y thong tin ty dong giri thong bdo xac nhan
ndp ho so BHXH dién tr (mau 02/TB-TS ban hanh kém theo Quy dinh nay) dén tai khoan giao



dich 01:1a don vi trong Yc‘)ng 02 gio ké tir khi nhan duoc hd so BHXH dién tir cua don vi hodc gui
cho T6 chuc I-VAN dé gui cho don vi.

¢) Luu tép hd so BHXH gbc.

Heé thong quan Iy thong tin ty dong thuc hién viée luu trir day di, nguyén trang dir liéu hd so
BHXH dién tir tai co s¢ dir liéu BHXH dién tir cia BHXH Viét Nam.

2. T6 thu/Phong Quan 1y thu.

a) Truy cap hd so BHXH dién tir cia don vi trong Hé thong quan 1y thong tin; két xudt cac to
khai cia nguoi lao dong, to khai cuia don vi, danh sach nguoi lao dong tham gia BHXH, BHYT,
BHTN va cac ho so, tai liéu duge don vi scan gui kem theo dé kiém tra, ddi chiéu thong tin va
dbi chiéu voi co so dir liéu ciia don vi trong Hé théng quan 1y thong tin.

- P6i voi nhimng truong hop ho so dang thi thuc hién giai quyét theo quy dinh d6i véi timg loai
ho so. Sau d6, ky bang chit ky so trén ho so BHXH dién tir va luu dit li¢u vao HE thong quan 1y
théng tin.

Céc trudong hop ho so khong dung, khong du diéu kién thi théng bao cho don vi hoan chinh hé so
theo quy dinh.

- Gri Thong bao giai quyét ho so tham gia BHXH, BHYT, BHTN va tra két qua (mu 03/TB-TS
bgm hanh kém theo Quyét dinh nay) dén tai khoan giao dich ctia don vi truc tiép hodc thong qua
t6 chirc I-VAN.

b) Trudng hop hd so ¢6 dau hiéu gia mao, sira chira, tay x6a, khong rd rang hodc thong tin khong
khép nhau; ban scan tai liéu kho doc, kho tra ctru thi thong bao va phoi hop voi don vi dé kiém
tra, xac minh truc tiép trude khi giai quyét thu tuc.

¢) béi véi cac truong hop hd so ¢6 tai liéu kém theo & dang dién tir c6 du thanh phﬁn, 0 rang vé
hinh thtrc va du thong tin, nhung ¢6 yéu td khong hop 1y, khong phu hop thuc té, thi sau khi giai
quyét tha tuc hanh chinh theo quy dinh, co quan BHXH c¢6 van ban thong bao cho co quan nha
nude c6 lién quan dén ho so, tai liéu c6 yéu t6 khong hop 1y hodc khong phu hop dé biét va xir Iy
theo tham quyén.

d) Hang thang, gui thong bao két qua dong BHXH, BHYT, BHTN, tong hop danh sach lao dong
tham gia BHXH, BHYT, BHTN vao tai khoan giao dich ctia don vi.

3. T6/Phong sd, thé.
a) Nhan hd so BHXH dién tir ciia don vi va nguoi tham gia do T4 thu/Phong Quan 1y thu chuyén

dén trong Hé thng quan 1y thong tin; kiém tra, ddi chiéu véi hd so don vi trong Hé théng quan
ly thdng tin.



b) Xuat danh sach cip s6 BHXH, danh sach cap thé BHYT ky bang chit ky s dé trinh Giam ddc
ky duyét.

c¢)In s6 BHXH, thé BHYT; to roi s6 BHXH xéc nhan thoi gian dong BHXH, BHTN chua hudng
doi véi céac truong hop thoi viée, nghi viéc.

d) Ky dién tir trén phiéu sir dung phoi bia s6 BHXH, phiéu sir dung phdi thé BHYT, luu vao Hé
thong quan ly thong tin.

@) Trinh ky s6 BHXH, to roi s6 BHXH theo phan cong quan 1y.

e) Chuyén s6 BHXH, to rdi s6 BHXH, th¢ BHYT cho T6/Phong Tiép nhan hd so va Tra két qua
dé chuyén tra don vi.

4. To/Phong Tiép nhan ho so va Tra két qua
a) Nhan s6 BHXH, th¢ BHYT tir T6/phong S0, thé dé tra cho don vi.

b) Viéc tra két qua giai quyét thu tuc hanh chinh cho don vi tham gia BHXH, BHYT, BHTN
thuc hién theo quy dinh.

Chuong IV
TO CHU'C THUC HIEN
Piéu 10. Trach nhiém ngudi lao dong

1. Lap ho so du thanh phan; ké khai trung thuc, dung, du thong tin theo quy dinh va huéng dén
cua don vi, cua co quan BHXH.

2. Phéi hop véi don vi, co quan BHXH va co quan nha nudc c6 lién quan trong viéc xac minh hd
so nham tao diéu kién gidi quyét ho so, tra két qua kip thoi, dling quy dinh.

3. Chiu trdch nhiém trudce phap luét trong viéc ke khai, 1ap hd so ctia minh.

Piéu 11. Trach nhiém cua don vi

1. Lap ho so du thanh phan, ké khai chinh xéc, ding, di thong tin; thuc hién theo diing huéng
dan cta co quan BHXH, ctia T6 chtc I-VAN noi don vi dang ky giao dich dién tir vé viéc 1ap ho

so dién tur; nop ho so kip thoi theo quy dinh.

2. Chiu trach nhiém trude phap luat dbi véi ho so gidy, hd so dién tir ciia don vi, cia ngudi lao
dong.



3. Phéi hop voi co quan BHXH va co quan nha nude ¢6 lién quan kiém tra, xac minh hd so cac
truong hop c¢6 nghi van, c6 dau hi¢u gian 1an, gia mao; phoi hop khac phuc hau qua, han ché
thiét hai do hanh vi gian 1an, gia mao ho so.

Piéu 12. Trach nhiém cta T6 chirc I-VAN

T chire I-VAN ¢ trach nhiém thuc hiéq dﬁy du nghia vu theo quy dinh tai Quyét dinh sb
08/2015/Qb-TTg, cac cam két tai Hop dong da ky vdi co quan BHXH va cac quy dinh vé giao
dich dién tir c6 lién quan tai Van ban nay.

Piéu 13. Trach nhiém cua BHXH tinh, BHXH huyén

1. Tb chire thue hién giao dich di¢n tir voi don vi tham gia BHXH, BHYT, BHTN theo quy dinh
tai Van ban nay; phan cong nhiém vu, t6 chirc thuc hién nghiép vu thu, cip s6 BHXH, th¢ BHYT
va tra két qua giai quyét thu tuc hanh chinh theo quy dinh tai Quyét dinh s6 1111/QB-BHXH,
Quyét dinh s6 1018/QD-BHXH.

2. Pam bao vé cong nghé thong tin trong thuc hién giao dich dién tir theo huéng dan cia BHXH
Viét Nam.

3. T6 chirc thuc hién t6t cong tac hau kiém; phdi hop chat ché véi cac co quan lién quan thuc
hién ki€m tra, thanh tra nham phat hién, ngan chan, han ché rti ro va xu 1y kip thoi cac hanh vi
¢ tinh vi pham d¢ truc loi.

Piéu 14. Trach nhiém cia BHXH Viét Nam

1. Ban Thu

Chiu trach nhiém huéng dan, chi dao, kiém tra BHXH tinh trong viéc quan ly ding ky giao dich
dién tu theo quy dinh.

2. Trung tdm Cong nghé Thong tin

Chiu trach nhiém dam bao k¥ thuit, cai dét, van hanh va xu 1y su cd ky thuat (néu co) trong trién
khai thyc hién giao dich dién tur.

3. Cac don vi truc thuoc BHXH Viét Nam

Theo chirc nang, nhiém vy, phéi hop kiém tra, hudng dan, t6 chuc thue hién cac nhiém vu co
lién quan.

Phu luc 1. MAu biéu ban hanh kém theo Quyét dinh sb 528/QD-BHXH

Mau s6 01/TB-TS  [Thong bao khong chp nhan dang ky str dung giao dich BHXH dién tir




MaAu s6 02/TB-TS

Thong bao xac nhan ndp ho so

Mau s6 03/TB-TS

Thong bao giai quyét hd so va tra két qua

Mau s6 04/TB-TS

Thong bao xac nhan thay doi, bo sung thong tin

MaAu s6 05/TB-TS

Thong bdo xac nhén dang ky ngung giao dich BHXH dién tir

Phu luc 2. Miu biéu ban hanh kém theo Quyét dinh s6 08/2015/QD-TTg

Mau sb 01/DK-GD

To khai dang ky st dung phuong thire giao dich dién tir trong linh
vuc BHXH

Mau sd 02/SP-GD

T khai thay ddi, bd sung thong tin dang ky st dung phuong thic
giao dich dién tr trong linh vuc BHXH

Mau s6 03/NG-GD

To khai dang ky ngung st dung phuong thure giao dich dién tir
trong linh vuc BHXH

Mau s6 04/DK-IVAN  [To khai dang ky sir dung dich vy I-VAN

Mau s6 05/SP-IVAN  [To khai thay ddi, bo sung thong tin ding ky sir dung dich vy I-VAN

Mau s6 06/NG-IVAN  [To khai dang ky nglmg sir dung dich vu I-VAN

Méu sb: 01/TB-TS
(Ban hanh kem theo OD so: 528/0D-BHXH
ngay 14/4/2015 cua BHXH Viét Nam)

BAO HIEM XA HQOI VIET CONG HOA XA HOI CHU NGHIA VIET NAM

NAM

Poc 1ap - Tu do - Hanh phic

THONG BAO

V/v Khéong chip nhin ding ky sir dung phwong thirc giao dich bao hiém xa hdi dién tir.

Kinh gwri: ...

S6 dinh danh:




Cin ctr hd so dang ky str dung phuong thirc giao dich bao hiém x4 hoi dién tir ciia don vi.

Co quan Bao hiém x4 hoi théng bao khong chp thuin dé nghi ding ky sir dung phuong thirc
giao dich bao hiém xa hoi dién tir cua don vi.

Ly dor e

Co quan Béo hiém x4 hoi thong bao dé don vi dugc biét./.

Chir ky s6 ciia co quan BHXH

Méu sb: 02/TB-TS
(Ban hanh kem theo OD so: 528/0D-BHXH
ngay 14/4/2015 cua BHXH Viét Nam)

BAO HIEM XA HOI .............. CONG HOA XA HQI CHU NGHIA VIET
BAO HIEM XA HOI ........ NAM
-------- Doc lap - Tw do - Hanh phuc

S6: /TB ..., ngay thang nam

THONG BAO
V/v: xac nhian ndp ho so tham gia bao hiém xa hgi, bao hiém y té

Kinhgui: ...

S6 dinh danh:

Thoéng bao
1. Xac nhan don vi da ndp hd so dién tir tham gia BHXH, BHYT cho co quan Bao hiém xa hoi.
2. Thoi gian nhan hd 0% .........ovvvee.....

3. Thong tin hd so



3.1.S6hdso: oooonnn

3.2. Thanh phan hé so

STT Loai mau biéu, gidy to, tai liéu S6 luong

1

2

S6 dién thoai hé tro:

Chir ky sé ciia co quan BHXH

Mau s6: 03/TB-TS
(Ban hanh kem theo OD so: 528/0Db-BHXH
ngay 14/4/2015 cua BHXH Viét Nam)

BAO HIEM XA HOI CONG HOA XA HQI CHU NGHIA VIET
] ceereens . NAM
BAO HIEM XA HOI ........ Doc 1ap - Tw do - Hanh phtc
S6: /TB ..., ngay thang nam
THONG BAO

V/v: giai quyét ho so tham gia bao hiém xa hi, bao hiém y té va tra két qua

Kinhgwi: ...

S6 dinh danh:

Thoéng bao

1. Chap nhan dé giai quyét ho so tham gia BHXH, BHYT cua don vi



S6hdso....... Nhan héi: ..... gio....phut ngay: ..../...../......

Trakét quangdy thang nim

Dé nghi Quy don vi thu hdi thé BHYT con han st dung cua nguoi lao dong ngung viéc, thoi
viéc, chuyén di dé nop cho co quan BHXH khi nhan két qua giai quyét hd so tham gia BHXH,
BHYT.

2. Céc trudng hop ho so chua ding, chua du theo quy dinh va hudéng dan bd sung hd so (kém
theo)

Sé dién thoai hé tro:

Chit ky 56 ctia co quan BHXH
BAO HIEM XA HOI .............. CONG HOA XA HQI CHU NGHIA VIET
BAO HIEM XA HOI ........ NAM

________ Poc lap - Tu do - Hanh phuc

., ngay thang nam

Danh sé&ch
Céc truong hop ho so khong dung quy dinh va huéng dan bo sung hd so

(Kém theo Thong bao sd /TB ngay ....thang....nam....)

Tinh trang ho so

STT Ho va tén Tén/loai mau Ghi cho/Huéng dan
A A Tinh trang
biéu/ho so
1 2 3 4 5




Chit ky s6 ciia co' quan BHXH

Mau s6: 04/TB-TS
(Ban hanh kem theo OD so: 528/0Db-BHXH
ngay 14/4/2015 cia BHXH Viét Nam)

BAO HIEM XA HOQI VIET CONG HOA XA HQI CHU NGHIA VIET NAM

NAM Poc lap - Tu do - Hanh phuc
Sé: /BK-B ngay thang nam
THONG BAO

V/v: x4c nhin thay ddi, b6 sung thong tin To khai diing ky sir dung phwong thirc giao dich
dién tir

Kinhgwri: ...

S6 dinh danh:

Thong bao x4c nhan thay doi, bo sung thong tin sau ddy theo To khai thay d6i, bo sung thong tin
cta don vi ngay...... thang....nadm....:

1. Thong tin m&i gom:

- S6 Chuing thtr SO0 ...oovvneeie e,

- Tén t6 chirc chtng thuc chit ky s6: ...oovvvneiinneiinn....

- Thoi han st dung chimg thu s6: Tir ngay ... thang ... nam ... &én ngay ... thang... nam....
-DPiachithu dién tlr: .. ...,

2. Pon vi sir dung théng tin mdi néu trén trong giao dich dién tir vé BHXH ké tir ngay thang
nam



Sé dién thoai hé tro:

Chir ky s6 ciia co quan BHXH

Mau s6: 05/TB-TS
(Ban hanh kem theo QD so: 528/QD-BHXH
ngay 14/4/2015 cua BHXH Viét Nam)

BAO HIEM XA HOI CONG HOA XA HQI CHU NGHIA VIET NAM
............. Poc lap - Tw do - Hanh phuc
Sé: /ITB ... ngay thang nam
THONG BAO

V/v: xdac nhan ngirng giao dich dién tir vé bao hiém xa hoi, bdo hiém y té

Kinhgui: ...

S6 dinh danh:

Thong bao
Ké tir ngdy.... thang........ nam.......:
1. Pon vi ngimg giao dich dién tir v& bao hiém xa hoi, bao hiém y té.

2. Pon vi chuyén sang ndp hd so bao hiém xa hoi, bao hiém y té bang gidy theo quy dinh.

S6 dién thoai hé tro:



Chit ky s6 ciia co' quan BHXH

Mau sé 01/PK-GD
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI
Ping ky sir dung phwong thirc giao dich dién tir trong Iinh vire bao hiém xa hoi
Kinh gtri: Bao hiém x3 hoi Viét Nam

Tén nguoi su dung lao dong (don vi str dung 120 dONg): .....oevvveeiieviiiiiiiiiieeeee,
M SO DAO HIEM XA FOL: cvrveeeeeeeeeee et e e eee e s e e eeeeeees
Dia chi lién hé: (Ghi ro dia chi noi don vi dong tru so)
S8 CRUNG thU SO ..o
Tén t6 chirc ching thue chit KY $8: ......ovvveveceeceeieeeceeee e,
Thoi han sir dung chimg thu sb tir ngay... thang... nam.... @n ngay... thang ... nam....
Dia Chi thir GIEN U e ee e e e e e
DI thOL: .oeeiiiiieieee e
INGUOT HEN NE: ittt sttt
Dién thoai ctia ngudi lEN h€: ....oooiiiiiiiii e
Theo Quyét dinh s6 ...../20.../QD-TTg ngay .../.../20... cia Thu tuéng Chinh phu, don vi ching
toi co du cac di€u kién st dung phuong thirc ndp ho so, giao dich bdo hiém xa hoi di¢n tir.

Chung t61 dang ky VQi co quan Bao hiém x3 hoi dugce st dung phuong thtrc giao dich dién tir
trong linh vuc bao hiém xa hgi, cu thé nhu sau:



- Piang ky sir dung phuong thirc giao dich dién tir trong linh vic Bao hiém xa hoi tir ngay...
thang... nam.....

- Bang ky giao dich tai:

+ Céng thong tin dién tir Bao hiém xa hoi Viét Nam O

+ Cdng giao dich dién tir cuia T6 chirc I'VAN i

(Tén t(;) chire cung cép dich vu I-VAN: L................. (trong trirong hop giao dich qua Té chirc
I-VAN).

Chung t6i cam két hoan toan chiju trach nhiém trudc phéap luat vé tinh chinh x4c, trung thyuc cua
ndi dung néu trén va thuc hién ndp ho so, giao dich dién tir trong linh vuc bao hiém xa hdi theo
dang quy dinh cua phép luét vé bao hi€ém xa hoi./.

Chir ky s6 ctia nguoi sir dung lao dong

Mau s6 02/SP-GD
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

v, NEAY.... thang.... nam....
TO KHAI

Thay d6i, b6 sung thong tin ding ky sir dung phwong thirc giao dich dién tir trong linh vue
bao hiém xa hoi

Kinh gtri: Bao hiém xa hoi Viét Nam

Ngay...thang....ndm...., chung t61 da gui To khai dang ky sir dung phuong thire giao dich dién
tur trong linh vire bao hiém x4 hoi cho co quan Bao hiém x4 hoi Viét Nam. Nay d€ nghi Bao hiém
xa hdi Viét Nam cho thay doi, bo sung thong tin da dang ky, cu thé nhu sau:



(Chi ghi nhitng néi dung c6 thay doi, bé sung)
- Céc thong tin trén dé nghi thay doi ké tir ngay....thang....nam....

Chung t6i cam két hoan toan chiju trach nhiém trudc phéap luat vé tinh chinh x4c, trung thyuc cua
ndi dung néu trén./.

Chir ky s6 ctia nguoi sir dung lao dong

Mau s6 03/NG-GD
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

..... , ngay.... thang.... nam....
TO KHAI
Piing ky ngirng str dung phwong thirc giao dich dién tir trong linh vire bao hiém xa hdi

Kinh gtri: Bao hiém xa hoi Viét Nam

Pang tham gia giao dich v6i co quan Bao hiém xa hoi (tinh hodc huyén):

Chung t6i1 1a don vi da dugc co quan Bao hiém xa hoi cbép thudn vi¢c dang ky st dung phuong
thirc giao dich di¢n tir trong linh vuc bao hiém xa héi ké tir ngay ... thang .... nam.....



Nay dé nghi Bao hiém xa hoi Viét Nam cho ding ky ngimg sir dung phuong thirc giao dich dién
tur trong linh vuc bao hiém xa hoi tir ngay ... thang ... nam....

Chuing t61 cam Két chiu trach nhi€ém hoan toan trudc phap luat v& tinh chinh xac, trung thyc cua
ndi dung néu trén./.

Chir ky s6 ctia nguoi sir dung lao dong

Mau s6 04/PK-IVAN
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

TO KHAI
Pang ky str dung dich vu I-VAN

Kinh gtri: Bao hiém xa hoi Viét Nam

Qua xem xét va nhan t}léy ching t6i ¢6 du cac diéu kién su dung dic}} vu [-VAN, ching t61 dang
ky véi co quan Bao hiém xa héi dugc st dung dich vu I-VAN, cu thé nhu sau:

1. Thong tin vé ngudi st dung lao dong (don vi st dung lao dong):

- Thoi han st dung chimg thu s6: tir ngay.....thang....nam....dén ngdy....thang.....nam....



2. Théng tin vé& T6 chirc I-VAN:
Tén t6 chtc: (ghi 16 tén dAy @il 10 CRIEC)........c.oveeeeeeeeeeeeeeeee s

Chutng t61 cam két hoan toan chiju trach nhiém trude phap luat vé tinh chinh xéc, trung thyc cta
ndi dung néu trén va thyc hién theo diing quy dinh cua phap luat vé giao dich dién ti trong linh
vuc bao hiém xa hoi./.

Chir ky s0 ctia to chirc Chir ky s ciia
cung cap dich vu I-VAN nguoi sir dung lao dong

Mau 56 05/SP-IVAN
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tuw do - Hanh phic

TO KHAI
Thay d6i, bo sung thong tin ding ky sir dung dich vu I-VAN

Kinh guri: Bao hiém xa hoi Viét Nam



Can cur To khai dang ky sir dung dich vu I-VAN ngay...thang...nam...., ching t6i dé nghi dugc
thay doi, bo sung thong tin da dang ky, cu thé nhu sau:

(Chi ghi nhitng néi dung cé thay doi, bé sung)

Chutng t61 cam két hoan toan chiju trach nhiém trude phap luat vé tinh chinh xéc, trung thuc cta
ndi dung néu trén./.

Chir ky sb ciia té chirc Chir ky sb ciia
cung cap dich vu I-VAN nguoi sir dung lao dong

Mau s6 06/NG-IVAN
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

..... ngay.... thang.... nam....
TO KHAI
Diang ky ngurng sir dung dich vu I-VAN

Kinh gtri: Bao hiém x3 hoi Viét Nam



Chung t6i dang ky véi Bao hiém xa hoi Viét Nam dé dugc ngimg sir dung dich vu I-VAN ctia T6
chuac I-VAN da dang ky sau:

- Tén T6 chitc ['VAN: (ghi 16 16n Ay @i 10 CRIEC)........o.oveveeeeeeeeseeeeeseeeees e

Chutng t61 cam két chju trach nhiém hoan toan trude phap luat vé tinh chinh xéc, trung thuc cta
ndi dung néu trén./.

Chir ky sb ciia té chirc Chir ky sb ciia
cung cap dich vu I-VAN nguoi st dung lao dong



