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|#rnry'lt' lt*lt(ln !0,, Bdo hi€m xd hQi c6c tinh, thanh phii tryc rhuoc Trung uong

Wr*f-^ ;x"- |

rAo nmu xA ueI vIET NAM ceNG uoA x,r HeI cHU Ncnia vIET NAM
DQc lip - Tr5 do - Hgnh phfc

s6:4027 /BtxH-sr Hd NOi, ngdy /lNthdng /londm 2016

sorit vd b2rn giao s6

nguoi lao cl6ng

i6n LuQt Bdo hi6m xd hQi s6 58l2O14lQH13 Qu6c hQi nu6c C6ng

hda xd hQi chu nghia Vigt Nam ngity 2011112014, trong d6 quy dinh kC ttr ngdy

------->0110112016, ngudi lao dQng duoc cAp vd quin lj s,5 b6o hi€m xE hOi (BIDG),
BII(H ViQt Nam huong d6n BIDGI ciic tinh, thdnh ph6 tr.uc thuQc Trung ucrng

(BFD(H tinh) rd soiit vA bdn giao sO BfXU cho ngudi lao d6ng quan ly nhu sau:

I. RA SOAT SO BHXH

l. Nguy6n tic ri so6t thdng tin tr6n s6 BIDCI

a) ThUc hign rd so6t sO BTDGI c[ra ngudi lao dQng clang tham gia RFD(H

blt UuOc tai cilc don vf su dung lao d6ng (don vi) ddm b6o day dri, chinh x6c c6c

th6ng tin cria nguoi lao dQng ghi tr6n sO efDGI.

b) NQi dune ghi tr6n sO BFDGI thqc hi6n rd so6t c6c th6ng tin sau:

- VC nhan tnan: Ho, t6n d6m, t6n, ngdy thang ndm sir''Jr, gi6i tinh, qu6c tich.

- Thdi gian tham gia BID(H: qu6 trinh d6ng BFD(H, b6o hiOm thSt nghiQp

(BHTN) cira ngudi lao dQng.

- C5p bac, chric 4r, chric danh nghA, c6ng viQc, t6n don vi.

- Ti6n luong, thAm ni6n nghe, phu c6p d6ng B!D(H, BHTN.

- Noi l2rm vi6c: dia danh noi ldm vigc cria ngu<ri lao dQng (x6, huyQn, tinh)'

c) BID(H tinl/huygn tO chuc rd soet sO BFD(H theo phdn c6p quin lf thu.

2. Quy trinh rh soit s6 BHXH cria nguoi lao tlQng

2.l.Co quan BHXH

a) 16 ThAm dinh

- In phi6u OOi ctriiSu qu6 trinh d6ng B1D(H (Mau s6 03) vd Danh s6ch giao

nhan s6 BFD(H (M6u s6 01) cria ngudi lao dgng dang tham gia B[D(H t4i citc

don vi tu co sd dft ligu thu, c6p sO tne, chuy6n don vi.

- Thuc hign rd soet, phan loai s6 BIXH t4i dcrn vi ho{c tai co quan

BFD(H:



+ 56 BI{XH dring, rti th6ng tin: thu s6 BFD(H, Da,nh sAch giao n}dn sd

BFD(H (Mdu s6 01), Phit5u AOi ctririu qu6 trinh d6ng BID(H (MAu sO 03), ky x6c

nh4n; chuy6n fO Nnap lieu.

+ 56 B[DG{ chua dirng, chua clir th6ng tin; sO BFD(H bi r6ch, nhod kh6ng
doc duoc th6ng tin: l6p Phitiu huong d6n b6 sung h6 so (M6u sO OZ; ctrl titit theo

timg s6 BFXH, chdm nh6t sau 03 ngdy dor vi phai b6 sung h6 so; thu s6

BFXH, Danh s6ch giao nhfn sO ntXU (MAu sti 01), Phit5u aOi ctri5u quri trinh
d6ng BFD(H (MAu s6 03) vd kdm theo h6 so ldLm cdn cu diAu chinh; thAm dinh,
trinh Gi6m d6c BFD(H tinh,4ruy6n duyet ft6n Phitlu hucmg dan b6 sung h6 s<r

(Mau s6 02); chuy6n fO Xn4p iigu.

- Nh$n Phii5u d6i chi6u quri trinJr d6ng BID(H (Miu st5 03) sau khi dE di6u
chinh tri fO Nnap ligu, chuytin dcrn vi; nh4n lai Phi6u d6i chiriu qu6 trinh d6ng
BFD(H (MAu s6 03) tu don vi; n6u dri x6c nhAn cria ngudi lao dQng vd ngudi su
dung lao dQng thi loj x6c nl4n; chuy6n fO Nnap tieu.

b) T6 Nhap li€u

- NhQn sO gfD(H, Danh s6ch giao nhAn sO BFD(H (Mau s6 01), Phi5u
hudng d6n b6 sung h6 so (MEu sO OZ; fdm theo h6 so b6 sung, phi6u aOi chi6u
quri trinh d6ng BID(H (Mdu si5 03) tn TO ThAm dinh, thuc hiQn:

+ Nhap dAy dri th6ng tin tr6n s6 BFDGI cria nguoi lao d6ng AOi vOi tfroi
gian dong BIfiH, BHTN chua hu<rng vd th6ng tin di6u chinh cl6 tluoc Gi6m d6c
BFD(H tinlL/huydn ph6 duy6t vdo co sd dt li€u.

+ Khi nhap xong co sd dt liQu, crin bQ tr.uc tii5p nhAp dt li6u in Phitiu d6i
chi6u qu6 trinh d6ng B[DG{ (M5u s6 03); chuy6n T6 Tham dinh.

- NhAn lai Phi6u AOi cfri6u qu6 trinh d6ng BFD(H cta nguoi lao d6ng
(MAu s6 03) fir TO ThAm dinh n6u ding, dri xric nhAn thi ctri5t at li€u, ky x6c
nh6n; chuyEn Girim d6c BFD(H tin}/huyOn duy6t; chuy€n torin b6 h6 so g6m: s6
BIfiH, Danh s6ch giao nh6n sO nffin (MIu s6 01), Phi5u huong dAn b6 sung
h6 so (Mdu sO OZl tem theo hO so b6 sung vd phi€u a6i ciliSu qu6 tdnh d6ng
BIil(H (MAu s6 03) cho Phdng/T6 C6p sO, the.

2.2. Don vi

a) NhQn Phi6u d6i chi€u qu6 trinh d6ng BID(H (M6u s6 03), Danh s6ch
giao nhAn .O BI|XH (MAu s6 01) tu co quan BFD(H; chuy6n ngudi lao rl6ng x6c
nhdn tr€n Phi6u d6i chi6u quri trinh d6ng BID(H (M6u sii 03); nh6n lai, ky x6c

i-
nhan va chuydn co quan BFD(H.

b) PhOi hqp v6i co quan BID(H rir so6t sO ntXU; nqp s6 BFD(H theo
Danh s6ch giao nhAn sO gfD(H (MAu s6 01) cho co quan BIfiH.



c) Nhpn Phiiiu hudng d6n b6 sung h6 so (MAu si5 oz; tu co quan BFD(H,

chuydn ngucri lao d6ng b6 sung h6 so; nhin l4i vd chuy6n co quan BFD(H.

2.3. Ngudi lao tlQng

a) Nhan pnit5u dOi chii5u qu6 trinh d6ng BFDGI (MAu s6 03) tu don vi,
.,,1 .: -J---ki6m tra vd lgi x6c nhan; trucrng hqp th6ng tin chua dring thi ghi nQi dung d0

nehi di0u chinh kdm theo hO so; gui dcrn vi.

b) Nhan Phitiu hu6ng d6n b6 sung h6 so (MAu sii oz; tu don vi (n6u c6);
,t ,:
bd sung h6 so vir gui l4i don vi.

IT. BAN GIAO SO BHXH

1" Nguy6n tic bhn giao

a) Chi thuc hiQn ban giao s6 BFD(H cho ngudi lao dQng sau khi d5 rdL so6t,

nhflp xong th6ng tin tr6n s0 BFD(H cta ngudi lao dQng viro co sd dt liQu vd dE

duqc nghigm thu.

b) Co quan BID(H ptrtSi trqp voi tlcm vi bdn giao truc ti6p sO BFD(H cho

ngucri lao d6ng.

2. Quy trinh bin giao s6 BHXII cho nguoi lao tlQng

Phdngfl6 C6p s6, the nhan toan b0 h6 so tu fO mrap liQu, thlrc hign:

u) C6p sO BfUCr

- OOi vOl rO eIilGI dE c6p theo m6u q,.,y dinh tai Quy5t dinh sO ruqZ-

LDTBXH rgity 0911011995 cria BO truong BQ Lao dQng - Thucrng binh vd Xa

hQi vi, viqc ban hdnh mdu sO BFD(H thi cAp lai (td bia vd torin bQ to roi); In td

roi s6 BID(H fien \rc dtin ngdy 31 thring 12 cria ndm trudc thdi di6m rd so6t sO

B[DG{ theo quy dinh t?i Tiet2.5.l, Di6m 2.5, Khod,n 2, Di6u 4 Quy dinh v6

m6u s6 BFDGI ban hdnh kdm theo Quyt5t dfnh .O 1O:SIQB-BID(H ngdy

O1ll)l2015 cta T6ng Girim d6c BID(H ViQt Nam. Toan b0 sO efXU Oa cAp

theo m6u quy dinh tai Quy6t dinh s6 1443-LDTBXH duc 15 v,I lrru tqi Phdng

Titip nnqn vd tri k6t qu6 thir tuc hdnh chinh (Phdng hd so) cria B[DC{ tinh theo

quy d1nh.

- p5l voi so eHxH dd c6p theo miu quy dinh ban hd'nh kem theo Quy6t
ttinh s6 3339/QD-BIDGI ngiry 161512008 ban hdnh m6u vA tO sO etDCt, qry6t

dinh sO 1518/QD-BFXH ngiry 2011212011 ban hdnh mdu sO BIfiH vd hudng

d6n ghi rO BID(H cria T6ng Girim d6c BID(H Vigt Nam vd Quy6t dinh s6

1035iQD-BIDG{ (to bia vd td roi) thi kh6ng c6plai, chi di6u chinh, b6 sung

th6ng tin thay thti.



b) Ban giao s6 BfXCi cho ngudi lao dOng theo Danh srich giao nhAn s6

BFDGI grlSu so Ot).

c) Brio c6o tinh hinh bdn giao s6 BHXH cho ngudi 1ao d0ng:

- BIDGI huy6n lap @au sii O+; gui BIilG{ tinh trudc ngriy 05 cria th6ng sau.

- BIryH tinh lap (MAu s6 05) gui B[X(H Vi6t Nam tru6c ngdy 10 cta
thring sau.

d) Chuydn toan b0 h6 so cho Phong Ti€p nhdn vd trA ktit quA thri tuc hdnh

chinh (Phdng quan lj h6 scr) cta BIfiH tinh de luu theo quy dinh.

rrr. To crflIc THr/. c HIEN

1 Trrich nhiQm cria Gi6m tliic BHXH tinh/huyQn

a) TO chric thr,rc hiQn rd so6t, bdn giao sO BFIXH cho ngudi lao dQng kti tri
ngiy vdn ban ndy c6 hiQu luc. Cdn ct tinh hinh thWc t6 o dia phuong d6 tri,in
khai thuc hign voi thoi gian hoan thanh sorn nhAt.

b) XAy drmg 16 ftinh, thoi gian rd soat, bdn giao .O eIilcI cho BIDG{ huy6n.
,i.c) Bao c6o cAp riry, Uy ban nhen dan vd H6i dOng nh6n dAn cr)ng cdp d6

chi d4o cfrcban, ngd,nh c6 li6n quan ptrOi trqp thgc hign.

d) Chiu tr5ch nhiQm tru6c phrlp luat vA qu6 trinh rd sorit th6ng tin ghi tr6n
sO SFDG{ vd bdn giao sO gFtXH cho ngudi lao d6ng thuQc don vi st dung lao
dgng tr6n dia bdn qudn If cria BFXH tinh/huy€n k6 c6 khi nghi chii dQ hopc
':cnuyen cong tac.

d) Cdn cir hu6ng ddn tai vEn ban ndy (kdm theo Php lgc sil Ol; ua tml
hinh thgc tC ta1 dia phuong thgc hign vi6c rd so6t vd bdn giao s6 BID(H cho
ngudi lao d6ng ddm b6o dring quy dinh cira ph6p lu{t.

e) Thdnh tap fO ffrAm dinh vd fO Urap liqu, thanh phAn g6m:

- Ldnh dao BID(H tinh,ftuy6n lam t6 trudng;

- Thdnh vi6n ciic fO ao Ciu- d6c BFD(H ti.,tih.,yg.r ph6n c6ng (g6m c6n

b6 c6c Phdng/T6: QuAn 11; thu, C6p sO, tf,e, Ch6 dO BID(H).

fO fnAm dinh vd fO Nhap ligu chiu trrich nhi6m tru6c Girim d6c BIXH
tintr./huy6n, tru6c ph6p iuAt v6 nhimg nqi dung duoc giao kti c6 kai nghi chti dQ

';noac cnuyen cong tac.

g) BID{H tinh lAp du todn kinh phi chi rd so6t sO e}D(H vd nhdp co sd dir
li6u theo quy dinh.

2.Tr6ch nhiQm cria BHXH ViQt Nam

a) Ban 56 - Th6



- Chri tri ph6i hqp v6i c6c don vi truc thuQc BFD(H Vidt Nam chi dao,

hucmg dan, d6n dtic BFD(H tinh t6 chuc thgc hign, gidi quytit vudng rnic trong

qu6 trinh rdL so6t s6 Bfr(H vd bdn giao cho nguoi lao d6ng theo quy dinh vd

theo Vdn birn ndy.

- XAy dpng k6 hoach tri6n khai rd so6t vd ban giao s6 BFD(H cho nguoi

lao d6ng, trinh T6ng Gi6m d6c phd duygt.

b) Trung tAm C6ng nghQ th6ng tin

- Chi tri, ph5i hqp voi cac Ban nghigp 4r c6 li6n quan sta d6i, nAng cAp,

quin lf vi chuy€n giao. huong d5n kip thoi img dqng phAn mdm d,i nh4p qu6

trinh d6ng BFXH, BHTN cira ngudi lao dQng tu s6 BID(H vdo co sd dft li6u

tr6n phAn m€m quAn lj.
- Quan lj co sd dt li6u ghi tr6n sO BIDGI cta ngudi lao dQng tham gia

BFD(H tr6n tod'n qu5c theo hinh thuc t6p trung tai BID(H Vigt Nam d6ng bq vdi

co so dfr 1i6u h9 gia dinh tham gia brio hi€m y t€.

c) Vu Tai chinh - fi5 toan

Hu6ng d6n BFD(H tinh thuc hiOn chi tri, h4ch toan, quytit torin chi phi rd

so6t sd BFD(H vd nhQp co sd dt liQu theo dfng quy dinh.

3. Trdch nhiQm cria BIDCI BQ Quiic phdng, BID(H C6ng an nhin d6n

Hu6ng d6n viQc chuy6n giao s6 BFD(H cho nguoi lao dQng pht hqp voi

dic thi cta timg 86 vd d6ng b6 v6i c6c quy dinh t4i Vdn ban ndy.

Trong qu6 trinh thuc hign, ntiu c6 vudng m6c kip thoi b6o c6o v6 BFD(H

Vigt Nam d6 xem x6t, gi6i quy6t./.V--

Nai nhQn:

- Nhu trdn;
- Pho TTs: Vuoas Dinh Hud -l

- Pho TT!: Vn Dric Dam J (d6 b/cdo);

. VPCP;
- C6c 86: LDTB&XH, Tdi chinh;
- UBND criLc tinh, TP;
- T6ng Gi6m tl6c (il€ b/c);
- C6c Ph6 TGD;
- C6c don vi truc thuQc BFD(H Vi6t Nam;
- Luu: VT. ST (10b)..,-,

KT. TONG GIAMDOC
PHO TONG GIAM DOC

YflA:

Trin Dinh LiQu



'#1Q

MOT SO

uc 01

na soAr vA nAN GIAo so BIIxrr
ngtdn s6 4I2+/BHXH-ST

'/2016 cila BHXH viat Nam)

1. DOi voi sO BIIXH do BFXH tinh, thdnh ptrO knac c6p, khi thgc hiQn rir

so6t, n5u ph6t hien sai s6t, BFDGI noi rd so6t c6 vdn brin ph6i hqp v6i BID(H
noi c6p .6 ho6c noi x6c nhan quri trinh tham gia tru6c d6 cta nguoi lao dQng d0

x6c minh 14i.

2. H6 so ldm cdn cir c6p l4i, di6u chinh th6ng tin tr6n s0 BFD(H thqc hi6n ,

theo quy dinh tai Ei6u 25 vi Di€u 29 Quy dinh ve quan lf thu BFD(H, b6o hi6m

y t6, BHTN; qudn ly sO BFDGI, thd bdo hi6m y t6 ban hdnh kdm theo quy6t O6fr

sO eSlfqO-nID(H ngdy O9l9l2}l5 cria T6ng Gi6m diic BIilH ViQt Nam.

Trudng hqp diAu chinh nhAn thAn ghi tr6n sd BID(H, hd so g6m: GiAy khai sinh

hodc trich Igc khai sinh do co quan c6 thAm quyen vC hO tich c6p theo quy dinh

vd chimg minh thu/the cdn cu6c/hQ chitiu; n6u ld dang vi6n thi 
",,ng "ap 

th6m lli
lich d6ng vi6n (h6 so g6c) khi duoc k6t nap vdo Dd'ng.

3. D6i v6i tO SFD(H cria ngudi lao dQng dang b6o luu thoi gian d6ng, khi

ngudi lao dQng titlp tuc tham gia BID(H ho4c gi6i quyiit cfr6 dQ thi co quan

BFD(H thgc hiQn thgc hign rd so6t s6 BIDGI theo quy dinh t4i Ven ban ndy.

4. Trong qu6 trinh rA so6t, n6u ph6t hign truong ho-p:

- MQt ngudi c6 tir 02 sO SID(H trd 16n ghi thdi gian d6ng BFD(H kh6ng

tring nhau ho{c mQt si5 .6 duq" c6p cho 2 hay nhi6u nguoi thi co quan B}D(H

thu h6i tdt cit citc sO gfDci, hoan chinh l4i co sd dt 1i0u, c6p lai s6 B[DG{ m6i

theo quy dinh tai Kho6n 5, Ei6u 46 Quytit dinh so 959/QD-BFDG{.

- MQt ngudi c6 tir 02 .O SID(H tro 16n c6 thoi gian d6ng BFDGI, BHTN

trung nhau thi ghi qu6 trinh d6ng theo thdi gian tham gia BID(H, BHTN phdt

sinh tru6c; thcri gian d6ng BID(H, BHTN trung kh6ng dugc ghi lai tr6n s6

BFD(H m6i thi hodn tri cho nguoi lao d6ng ho[c ngudi tham gia B]D(H tu

nguygn s6 ti6n BFD(H, BHTN mdL ngudi lao d6ng vi don vi ho[c ngudi tham gia

BFXH tU nguyQn dE d6ng viro qu! BIXH, BHTN, kh6ng bao gdm tiAn lai.

5. D6i voi trudng hqp dcrn vi sri dung iao dQng cdn no ti6n d6ng BID(H,

BHTN thi in td roi s6 B}D(H, x6c nhfln thdi gian d5n ndm don vi dd d6ng dir.

Vi du.

- Thoi di6m ra so6t ,6 gtxtt 1d th6ng 912016, don vi dd d6ng dir ti6n

B1D(H cho ngudi lao d6ng dtin h5t thdng 612015, thi in td rcri sO BF14H vd x6c

nhQn thdi gian d6ng diin ngAy 301612015.l .



T6n don vi:............,....... uAu sii ot
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r,siry 41 I lc l2dlbcnaBEXH vi€tNan)

DANH SACH GIAO NHAN S6 SAO HIEM XA HOI

. .. ... , ngdy .thdng.......nim........ , nCay .thdng.......nim........

BtNGrAo BENrtr{AN BtNGrAo BTNNHAN

@on ril (Co quan BIIXII (Co quan BIIXH) @cn "i)

STT Ho vh t6n s6 s6 sHxH
Kf nhfn cria nguoi

lao tIQng
Ghi chi

I 2 3 1 5

I

2

T6ng s6 sO nfXU don vi nQp cho co quan BIDGI:
(Bing chft. )

Tong s6 s6 BI-XH co quan Blncl ban giao cho tlon vi: ..................

@dngchfr: ... .)



r{rJoNG nAxlAp
Danh sich giao nhgn s6 Oao li5m xe h6i @I5u si5 01)

1. MUc dich: dO t6ng hgp sti luqrrg sO gfD(H don vi n6p cho co quan

BFD(H vd s6 luong tO gfD(H co quan BFD(H bdn giao cho tton vi dd ban giao

nguoi 1ao dQng

2. Trirch nhiqm 10p: T6 Tham dinh cria co quan BFD(H in ru co sd dt li6u
, ; i,,

thu, cap so tne.

3. Thdi gian lAp: khi crin Uq fO fnAm dinh phi5i hqp vdi don vi thsc hign
rdL soiit, phAn loai sO gfDGL

4. Phuong ph6p lap:

- Ghi dAy dt th6ng tin cria don vi: t€n don vi, md don vi, dia chi.

- CQt 1: ghi s6 thri t.u tu 1 d6n hdt s6 ngudi lao dQng n6p s6 BFD(F{ cho co
quan BID(H.

- COt2: ghi h9 vd t6n cria timg nguoi lao dgng theo sO BFIXH.

- C6t 3: ghi s6 s6 tuong img voi t€n cira ngudi lao d6ng.

- CQt4 ngudi lao dQng ky, ghi rd h9, t6n khi nhan sO BFDG{.

- CQt 5: ghi n6i dung cAn ghi chri.

- C6n b6 thAm dinh: ghi t6ng sii sO BFD(H dcrn vi n6p cho co quan

BFD(H; kf ghi 16 hq t6n khi nhAn s6 BFD(H; c:in bQ s,5, tne gn t6ng s6 s6

BFD(H bdn giao cho clon vi; ky ghi 16 hg t6n khi ban giao s6 BIXH.
- Don vi: ky, d6ng d6u kni nQp sO BFDGI cho co quan BID(FI vd khi nhan

lai s6 tu co quan BID(H.

Ghi chil.

- Don vi n6p todn bA sij SHXI cua ngudi lao dQng theo danh sdch cho co
quan BHXII.

- Co quan BILWI bdn giao s6 BHXII theo danh sdch cho don vt; ph6i ho. p
voi don vi bdn giao cho nguoi lao dQng

- Danh sdch giao nhdn tij AnXl (Mdu sii 01) tQp thdnh 02 bdn, don vi ltru
0l bdn, co quan BHXI{ lru 0l bdn.



BAO HIEM XA HQI

BAO HIEM XA HOL................

Miu sii oz
(Ban hanh kdm theo C6ng van s6: {61} ts}D{H-ST

nsiry41 l,to /lq.llicnaBLlXH Viet Nam)

CQNG HOA XA HgI CTTO NGHIA VIET NAM
DQc Iip - Tg do - Hanh phric

CI(NBQTHAMDAIH
(K! vd ghi rd he t4n)

2. Y ki6n cria T6 ThAm dinh:

GIAMD6C
(Kj,, d6ng ddu)



HI,/ONG DAN LAP
Phi6u hufng d6n hoin thiQn hii so (MAu si6 02)

1. Muc dich: d6 tlOng b6o vd hucrng ddn don vi, ngudi lao d6ng b6 sung

h6 so dd nghi c6p lai, diAu chinh th6ng tin ghi tr6n sO efD(H.

2.Trdchnhigm lfp: c6n b6 thAm dfnh cria co quan BFXH.

3. Thoi gian lAp: khi can b0 thim dlnh ph6i hqp v6i dcrn vi thuc hi6n rd
sodt, phAn loai s6 BID(H.

4. Phuong ph6p 1Ap:

- C6c n6i dung: ho vd t6n, ngdy, thring, nim sinh, s6 sO gtXg ghi theo s6

BIX(H c[ra ngudi lao d6ng; clon vi c6ng tiic ghi t€n don vi ngudi lao dQng dang

Lim vi6c.

- Mr,rc 1: ghi c6c nQi dung b6 sung h6 so ldm cdn cir cdplqi, di6u chinh
thring tin tr-6n s,3 BIDCI (theo quy dinh tai Di6u 25 vd Di€u 29 Quy dinh vi
quan ly thu BID(H, b6o hi6m y t6, BHTN; qudn l! sO BID(H, th6 bdo hii5m y tti
ban htuh kdm theo Quyt5t dinh sO eSlZqO-eFD(H ngdy O9l9l2O15 cria T6ng
Gi6m d6c BID(H Vi6t Nam).

- Sau khi don vi b6 sung hd scr, crin bQ th6m dinh ki6m tra, thAm dinh h6 so

ntiu dung, dri thi ghi y ki6n thAm dinh vdo Mqc 2; trinh Girim d6c BFD(H
tinh.huydn duy6t.



MAu sii: 03
(Ban hanh kdm theo C6ng vdn sti:4e27 /BHXFI-ST

nsiry 41 /,lo lf}lficnaBHxH vi6tNam)

BAo HrEM xA Her ................ ..... coNG HoA xA ugr crnl NGHIA VIET NAM
rAOmrlrxAHQI. ......... DQclflp-Tr3do-H4nhphric

nqdy........ tfuing........ ndm...........

PHIfU D6I CHIEU QUA TRiNH D6NG BHXH

l. Th6ng tin cta ngudi lao tlQng

DONVI COQUANBHXH
Ngtroi lao tlQng Ngucri SD lao tlQng CB nhip liQu CB thAm ilinh Gi:im diic

NQi dung ghi tr6n s6 SUXH NQi dung ilil nghi didu chinh

36 s6 BHXH' 36 s6 RtfXH'
Hn vi tAn' Ho vi t6n'

Gioi tinh........ ......, Qu6c tich...
56 CI\,OJD,h6 chi6u/the cdn cuoc..

cicri tinh..............., Qu6c tich...
35 ClvsrDih6 chitl.:.tha cdn cudc..

2. Quri trinh il6ng BIIXH, BHTN

NQi dung ghi tr6n s6 BIIXH N6i dung iI6 nghi di6u chinh
Tir

thang

nSrn

D6n

th,ing

nam
Di€n gi6i Cdn cu ddng

Ti
tha'ng

narn

Den

t]rrng
n,m

Di6n gini CIn ct d6ng

- L[v
..',.' n
(Tron1

- L[v
...... tl

k6 thoi gian d6ng qu! HT, TT diln thring ..../.... ld

am ...... thiing.

I do BHXH bit buoc Id.... nim.... thiing).

kii thdi gian d6ng BHTN chua hudng ld ...... nam

riing.



HTIONG DAN LAP
Phi5u aiii chi5u qu6 trinh tl6ng BHXII plSu sii o-r)

1. Muc dich: d6 d6i chi6u qu6 trinh d6ng BFD(H cira ngucri lao dgng

2. Trdch nhigm lAp: can b6 thAm dinh thuc hi6n in lAn thri nl6t tr: co so dft
, : .l .,

li6u thu, cdp sd, th6; c6n b0 nhap li€u in tu co so dft lieu d6 nhAp sau khi di6u
chinh th6ng tin.

3. Thdi di6m l6p: khi thgc hi6n rri soet sO B[D(H vd sau khi nhap dAy dn
th6ng tin tr6n s6 B[D(H vd th6ng tin di€u chin-h cria ngudi lao d6ng vdo co sd
dft li0u.

4. Phuong ph6p lap:

- COt "NOi dung ghi tr6n s6 BFD(H": thgc hiQn in tri co sd dt 1i9u.

- CQt "NQi dung dC nghi di€u chinh": n6u nguoi lao d6ng c6 quri trinh
c6ng t6c tai C6t "N6i dung ghi tr6n sO BFDGI' chua ctring thi dO nghi diAu chinh
ruong rlmg cirng hdng tai C6t "N6i dung dO nghi diCu chinh".

- Sau khi AOi ctrii5u ngudi lao dQng vd nguoi sri dung lao d6ng ky, xric
nh{n vdo 6 ddnh cho nguoi lao dQng vd ngudi sri dung lao d6ng.

Ghi chil:

NQi dung di nghi diiu chinh tqi Cil dian gidi bao g6m:

- Nhdn thdn; Hq, t€n d€m, t€n, ngdy thdng ndm sinh, gioi tinh, quoc tich.

- Thdi gian tham gia BII&{: qud trinh d6ng BHXH, BHTN cua ngadi lao
d1ng.

- Cdp bdc, chtrc vu, chuc danh nghi. c6ng vitic, ten tktn vi.

- Ti€n luong, thdm niAn ngh€, ph4 cdp d6ng BHXH, BHTN.

- Noi ldm vi€c. dia danh noi ldm vi€c cila ngudi lao dQng (xd, huyQn,

tinh)



BAo HrtM xA Hor riNH.
sAo HlrN{ xA Her HUvEN

u6u s6 o+
(Ban hdnh kim theo C6ng vdn s6:4O2.7 /BHXH-ST

igdy lt1 I 4 o I 201(t cia BHXH Vi6t Nam)

BAo cAo riNH HiNH BAN GrAo so BHxH cHo NGUOr LAo D9NG

STT T6n rlon vi SDLD Ml s6 tlo'n vi
56 ngu'di tla nhin

s6 rgxH
S5 ngu'di chua nhfn

s6 BUXrt Ghi chri

I 2 3 4 5 6

T6ng

NGTIOI LAP BIDU
(Ky, ghi rd ho t€n)

ngdy .....,... thdng .......,.ndm .........

GIAMEOC
(Ky tCn, ddng dtiu)



HLTfNG DAN LAP

B6o c6o tinh hinh chuy6n giao s6 BHXH cho nguni lao tlQng gvfiu sii Oa;

l. Muc dich: d6 b6o c6o BID(H tinI, thanl ptrO tinti hinh bdn giao s6

BFD(H.

2.Trdchnhi6m ldp: co quan BID(H c6p huygn.

3. Thdi ditim lAp: tru6c ngdy 05 hang th6ng

4. Phuong ph6p lAp:

- C6t 1: ghi s6 thu tg tir I diin tr,lt sO don vi dd ban giao s6 BID(H.

- C6t 2: ghi tdn don vi.

-i- Cot 3:ghi mi so don vi.

- Cgt 4: ghi s6 nguoi lao dQng dd nhdn sO BFIXH.
,:- Cot 5: ghi s6 nguoi lao dgng chua nh{n s6 BFD(H.

- COt 6: ghi nQi dung cAn ghi chir.

Ghi chil:

Bdo cdo tinh hinh chuyOn giao s6 BIIfrI cho ngudi lao d6ng (Mdu si5 04)

ldp thdnh 02 bdn, BHfrI huy2n lru 01 bdn, gui BHfrI tinh 01 bdn.



BAo HrtM xA Hor vrET NAM trl6u s6 os
(Ban hdnh kdrn theo C6ng van s6:4 o2l/gHxfl-sf

ngny/N llQ llprllocna BHXH ViCt Nam)
BAo HIEM xA HQI TiNH

BAo cAo riNH HiNH BAN GrAo sO BHxH cHo NGUor LAo DONG

ngdy ........thdng .. ndm.. .

NGTJOT LAp BrEU TRTIONG PHONG CAp S0, rHf, crAM E6c
(Kit, ghi rd ho ftn) (Kj', ghi rd he ftn) 1Kt tin, dong d(it)

STT BHXH huy6n
56 don vi SDLD bin

giao s6 BHXH
56 nguiri tti nhfln s6

BHXH
56 nguli chu'a nhfn

.ii sHxH Ghi chri

I 2 3 4 J 6

1 BI{XFI huyOn A

2 BHXH huy6n B

T6ng



HU6NG DAN LAP
86o cio tinh hinh chuyCn giao s6 BHXII cho ngudi lao tlQng llfiu s6 OSy

l. Muc dich: dti b6o c6o BID(H ViCt Nam tinh hinh bdn giao s6 BFD(H tai
dia phuong.

2.Trirch nhi6m lAp: B[X(H tinh (Phong C6p SO, tfrel.

3. Thdi di6m lAp: tru6c ngdy 10 hdng thang.

4. Phuong phrlp l6p:

- COt 1: ghi s6 thrl tu BFD(H huyen.

- C1t 2: ghi t€n BFD(H huyen.

- C6t 3: ghi s6 don vi bdn giao sO gFfXH tuong img.
,. :- CQt 4: ghi s6 nguoi lao d6ng da nhAn s6 BFD(H.

- Cgt 5: ghi s6 nguoi lao d6ng chua nhQn sO BFXH.

- C6t 6: ghi nQi dung cAn ghi chri.

Ghi chil.

Bao cao tinh hinh chuy€n giao s6 BHil{ cho ngni lao d6ng (Mdu s6 05)
ldp thdnh 02 bdn, BI{frI rinh tuu 0l bdn, gtri BHfrI Vi€t Nam 0l bdn.


